
Position: Surgery Suite Technologist



Reports to: Director of Surgical Services                
Job Classification: Non-Exempt




Direct Reports: Not applicable
Summary of Responsibilities:  Under the immediate supervision of the staff registered nurse, is responsible for the safety of the patient who came under his or her care.  The surgical suite technologist is responsible for ensuring effective communications between him/herself, the circulating nurse, the patient, other staff and physicians.  
Essential Job Functions
· Check rooms, materials and equipment for proper care and handling, as outlined in departmental/company policies and procedures.
· Ensures clean, safe environment through continued alertness to safety and explosive hazards, and aseptic to techniques, as outlined by departmental/company policies and procedures.

· Coordinates inventory with Nurse Manager to maintain high standards and quality in the materials used.

· Assists in control of traffic and personnel to ensure proper control of infection and asepsis.

· Performs scrub duties as necessary.

· Maintains counts of sponges, needles, and instruments to ensure no loss of items according to departmental/company policies and procedures.

· Assist circulating nurse as necessary.
· Maintain physician preference cards

· Care for specimens and cultures on sterile field, handing off to circulating nurse as soon as possible to ensure appropriate preservation.
· Check and maintain logs (generator, autoclave, temp, humidity, etc.)
· Performs all other duties as assigned.

· Does not engage in gossip or other non-productive behavior as outlined in Employee Handbook and per departmental policies
Duties and responsibilities may be added, deleted or changed at any time at the discretion of management, formally or informally, either verbally or in writing.

Competencies

· Exceptional human relations skills

· Ability to create a trustworthy and comfortable environment for patients 

· Ability to work with interruptions and to manage multiple priorities 

· Maintaining patient confidentiality
· Ability to function as part of a dynamic work team.

· Must demonstrate a positive work attitude, work habits at all times.
· Ability to organize and prioritize time
Minimum Education Requirements
· Graduate of an approved school of Surgical Technology or equivalent training program. 
· Current CST Certification preferred 
· CPR Certification

Minimum Background Requirements
· Minimum of one (1) year experience in ophthalmology preferred.
· Membership and participation in professional organization preferred.
Minimum Demonstrated Skills
· Proficiency on a PC

· Proficiency using a photocopier

· Proficiency using a fax machine

Physical Requirements:  

· Must be in good mental and physical condition to withstand the medium to high levels of stress and demands of a mentally and physically active position.  
· Manual dexterity, good eye-hand coordination, adequate vision and hearing needed in daily work.
· Must be able to lift, push, or pull up to 100 pounds 
· Sitting 10% of the time.
· Walking/Standing 90% of the time.
· Pulling charts 2%
· Bending and stretching pulling 18%
· Medical  office environment 
· Minimal environmental hazards.
I have reviewed this position description and understand that I am expected to abide by these standards as outlined.  I understand that I will be evaluated on these standards during my introductory and annual reviews.  
_____________________________________________


________________ 
(Print Name - Employee) 






(Date)

_____________________________________________

(Signature - Employee)

_____________________________________________


________________ 
(Signature – Supervisor) 






(Date)
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